ATTACHMENT A
Sample Transmittal Letter

(AGENCY LETTERHEAD)

Date

The Honorable Rick Perry, Governor

John Keel, CPA, State Auditor

John O’Brien, Director, Legislative Budget Board

Gentlemen:

We are pleased to submit the (name of agency) Annual Report of Nonfinancial Data for the year ended August 31, 2011, in compliance with the TEX. GOV’T CODE ANN. § 2101.0115 and in accordance with the instructions for completing the Annual Report of Nonfinancial Data.

The accompanying report has not been audited and is considered to be independent of the agency’s or institution’s Annual Financial Report.

If you have any questions, please contact (name of employee chiefly responsible for your agency’s or institution’s Annual Report of Nonfinancial Data), at (telephone number).

Sincerely,

(Agency Executive)

